Mr. Quinn’s Classroom Procedures
This is a procedural plan that will allow everyone to have a classroom operating in a mechanized manner. Everyone is expected to follow the plan, and if everyone chooses to then class will be one of the best classes you have attended thus far. The procedures are in placed so everyone will understand how to perform their duties and know what is expected of them while they are performing their duties. Please follow these plans. Thank you!

1. Entering the classroom
a.  Each day you will walk into the classroom professionally, pick up your bell-work folder, and begin working on the activity described for that day. Make sure you have everything for this class before the tardy bell.

b.  You will have 5-15 minutes to complete your Bell-Work. After completing the work, place the materials in the folder and keep the folder on the desks until you are told to pass the folders in.


c. Once you are finished with the bell-work, get out any appropriate material needed for class that day. You will need to look at the front board to see what we will be doing in class. Appropriate materials may be: Pen/Pencil (which should already be out), notebook, previous homework, textbook, and any thing else needed during the class period.

d. Please understand that the beginning of class is a time to get focused on the course. 

2. Tardy Policy
a. All students coming in the classroom after the final bell has wrung without an official note will be marked tardy, or if you must leave class for any reason and you do not return before the tardy bell, you will be marked tardy.
b. If you leave to use the restroom and do not return before the tardy bell, you be marked tardy.

c. Tardy 4 times = Detention            Tardy 5 times =  Detention


 
Tardy 6 times = Detention
       Tardy 7 times = Administrative Referral

3. Exiting the classroom

a. All students will stay in “their” seats and work until released. The class must be cleaned and orderly before leaving.
b. Please understand that the class does not end on the bell.


c. Exit the classroom in the same professional manner as you entered the classroom. Be cautious and respectful of others. Thank you!
4. Asking to go to the bathroom
a. You may use the bathroom without penalties under these conditions
i. 15 minutes of the class has passed
ii. You have a bathroom certificate
iii. The teacher has given you permission to use the restroom
You have been given three bathroom pass certificates; however you may earn more passes by staying after class and cleaning/straightening the room.

b. I understand that emergencies happen, but I also understand that they do not happen often. Please notify the nurse with any medical problems that will cause you to leave class frequently.
c. Please understand that you must have permission to leave the classroom before leaving the class.

5. Questions and comments during class


a. Questions and comments are welcomed and encouraged. I think questions and discussions are the best way for people to learn as long as we are respectful of all. Raise your hand first, I will address you, and then please ask your question or state your comment. I will try to get to everyone who has their hands up. Questions or comments are asked to be relevant to what is being discussed.
6. Passing in papers

a. Everyone will pass their papers in to the center row. I will come around and collect the papers from the center row.

7. Group/ Collaborative work


a. There will be some of group/collaborative activities to work on this year. The groups/partners will be pre-chosen by the instructor. 

b. While working in groups, stay within your group and stay on task. Do not allow another group to interfere on the assignment because your grade and the group’s grade will depend on it.

8. Gathering and turning in makeup work


a. You will need to meet with me before school to receive any make up work. I will not be able to give it to you during the school day.
b. If you missed a test/quiz, you will need to meet before school to make up the test/quiz.

9. When the intercom comes on


a. The room needs to be silent so we can hear the mighty voice from above.
10. An outsider comes in the room


a. Continue work as usual. The guest shall be treated as one. The class will show them hospitality as any welcomed guest would receive. 
The list of classroom procedures and their descriptions will be very beneficial when followed. If you are unsure of how a procedure is to be followed, look back at this list, look at the walls, or ask the instructor. 
PLEASE FOLLOW THESE PROCEDURES

THANK YOU!

